
HOW TO WRITE APPLICATION LETTER FOR FRESH GRADUATE

Having trouble writing your application letter? Use these application letter samples for fresh graduates as a guide.

This will show the employer a connection between your experiences and the job. Continue Reading. Edit, edit,
edit. These are the keywords. It will also ensure that the experience and skills you note down are in line with
the position you are applying for. Start your email message with the salutation. Research the company before
writing the cover letter. Keep it brief A potential employer is more likely to read a letter that is short and
straight to the point. Avoid focusing on your GPA or grades, or other metrics related to college. Sell yourself
Take this opportunity and use the application letter to focus on how you would benefit the company. Ask a
friend or career coach to read it for you as well. Show your knowledge of the company. Use keywords As you
go through a job advertisement, be sure to go through the skills and abilities that are mentioned. Having a
different one ensures that you are able to sell yourself and just how perfect you are for the job you are
applying to. It is therefore important that you have a well-written job application letter that will get you
shortlisted for an interview and eventually get you a job. If possible, explain what you know about the
company or the department the job is in. Emphasize ways that you can add value at the company, and why you
are a good fit for them. Maybe you had an internship or were a leader in a school organization. Here are a few
practical tips you can use to come up with your application letter Tailor-make it As a fresh graduate, it is
important to have a different application letter for each job you apply to. Include your contact information in
your email signature, and don't list the employer contact information. Knowledge of the company will put you
a step above the competition. In your application letter, use these words to enable a potential employer to
notice you more easily. Instead, focus on activities you did, and the responsibilities you held. This letter is
what will set you apart from other candidates, and give you a chance at showcasing the skills you have. Sell
yourself. Here is a sample job application letter for a fresh graduate: Lisa Osiako. Keep your message short
and to the point, using language that is easy to understand. Where possible, provide examples of the times
when you demonstrated skills or abilities that are relevant to the job you are applying for. Take a careful look
at the job description, noting any skills or experiences that the description indicates. Therefore, keep your
application letter to one page, and ensure that you cover all the important aspects. Avoid talking about how
much you want the job; instead, focus on how you will help out the company. They show you have what it
takes to be a good employee. As a fresh graduate, your application letter is what you can use to show your
potential employer that you are the perfect fit for the position you are applying for. These examples go beyond
showing that you were a good student. In the body of your cover letter, emphasize the skills and experiences
that make you a good candidate.


