
HOW TO WRITE A RESIGNATION LETTER FOR PERSONAL REASONS

Samples of resignation letters for when you need to leave a job for personal reasons, with tips for how to write and send,
and what to include.

Sample Letter 4 Copied! Employees do not want their personal business known and recognize that the
employment resignation letter is a permanent addition to their personnel file. I regret to inform you that I am
resigning as editor on January 15,  Relocation I will relocate to the ZYX area in the near future. Include your
contact information in your signature instead of at the top of the letter. Your goal now is to leave your job on a
high note, so that you can keep your boss as a networking connection. To: name gmail. Indeed, there are many
reasons for quitting your job and all those reasons require you to write a resignation letter. A clear sense of
responsibility is displayed to hand over any responsibilities before leaving. When I first learned that I was
pregnant, resignation was the last thing on my mind. This will naturally influence the wording on your
resignation letter. Remember the formal stuff It might seem a bit obvious advice but remember the resignation
letter is an official document. However, when offering help, only offer it in a way you are comfortable giving.
Sample Letter 3 Copied! Your confidence in my abilities and genuine concern for my professional growth
make this decision especially difficult. My co-workers have been among the finest people I have ever known.
If further discussions are needed, you can ask to do so with the manager face-to-face. It's been educational,
enraging, entertaining, etc. If the circumstances are such that you can't give that much notice, give as much
lead time as you can. Please accept my resignation as chief accountant, effective May 31,  Thank you for
generously offering a letter of recommendation on my behalf. I regret to inform you of this but there has been
an illness in my family and I will want to focus on sorting it out. By Susan M. Download the resignation letter
template compatible with Google Docs and Word Online or see below for more examples. If you have issues
you want to talk about, then do this in a conversation â€” such as the end of employment discussion â€” but
not in the letter. In some cases, the employee may opt to share with his or her manager the nature of the
personal reasons, but choose not to add it to their personnel file. However, if you think the reason will help the
employer understand and reflect on your decision and you are comfortable to share it, you can do so. Under
your supervision and guidance, I gained a lot and learned to face new challenges. Looking forward to hearing
from you, Thanking you, Vijaya Sharma Email Format This sample letter is to inform that how the letter is
being drafted in email format. More likely, a strong recommendation from Doe would be of more help. List
your name and the purpose of your letter resignation in the subject line. Your contact information. Ask
Questions: If you have any questions about benefits or vacation time payouts, you can ask them in your letter.
I will be relocating to ZYX in order to be closer to my family. My decision to resign from the job is not an
easy one. Be thankful for the opportunity and avoid personal criticism You should never turn the resignation
letter into a critique of the organization, the position or the management. Please accept this letter as
notification that I am resigning from my job as Accounts Manager effective tomorrow. I regret to inform you
that I am resigning immediately from my position as Accounts Manager. Dear Sir, It is with regret that I am
informing you that I will be resigning from the post of a chief accountant effective date.


