
HOW TO WRITE A SUMMARY ON SURVEY RESULTS

Write a page executive summary Conclusions drawn from the results of the survey.

Even though a more in-depth section should be dedicated to summarizing the survey results and making
recommendations should take place at the end of your survey report, it's also a good idea to briefly let your
readers aka the decision makers what your recommendations are up front. For example, if your survey was
sent to seminar attendees to learn what they thought of it, the goal of your survey summary may be to create a
plan to improve seminar attendance and attendee satisfaction. Do your survey results reflect those trends? This
may mean there was a problem in the user experience that you need to fix in order to meet your goal. The
half-page objectives section should highlight your specific goals in administering the survey and composing
the report. What should we do now? They are read by leaders in the business and used to decide how to move
forward. Describe what you did with the information generated by the surveys, and explain how you tallied
and grouped the responses. For the State of Scrum report, I interviewed four Scrum and Agile experts and
asked them the same questions. It really depends what you want to achieve with the executive summary of
your survey report. Depending on your goal, you may want to make a local story fit into a national landscape.
Briefly explain some of the findings from the survey research. This is a pretty easy task. I also used headings
and bulleted lists to help readers think busy executives scan the content. A word about dataâ€¦ Consider this as
you decide on what to highlight in terms of trends. There are also many examples online. Why was it practiced
in new industries? And do you have solutions i. Or a national story fit into a global one. What was the future
of Scrum and Agile? Now think about your own industry. Their interpretations of the survey results added
new dimensions to the report. First, you need to see what kind of responses you received.


